
SAP (Satisfactory Academic Progress) Notification and Appeal Process 
 
Satisfactory Academic Progress is monitored by the Office of Student Financial Aid and regulated by the Federal 
Government to ensure students obtain their graduate degrees within 90 credit hours, that they successfully 
complete 70% of their attempted hours, and they maintain a 3.0 GPA in order to receive financial aid.  Doctoral 
students have a 120 credit hour limit.  http://sfa.osu.edu/howtokeepit/index.asp?tab=f.  Please be sure to scroll 
to the bottom of the page for the Graduate Student guidelines, which differ from the UG guidelines presented in 
the top of the page. 
 
Many of our Graduate Entry students average more than 90 hours for their MS in Nursing courses, so these 
students will receive a SAP notice.  Students who have attended a graduate or doctoral program prior to Nursing 
may also fall into this category.  Financial Aid has agreed to accept an emailed appeal letter from the Program 
Manager regarding graduate nursing students who have an overage in credits rather than requiring the formal 
petition for any student with SAP for maximum hours the first time it happens, so if this is your first SAP 
warning please contact the Program Manager.  You can find the warning in your Student Center -> View 
Financial Aid link -> current year link -> SFA Status tab.  It will say you have a SAP warning though you are still 
under the credit hour limit of 90.  The warning will only appear in the SFA Status tab, and if you do not respond 
to the warning your aid will be revoked so check your status when you register for classes and prior to the start 
of each semester. 
 
If you have an SAP warning and this is your first SAP for maximum time frame, please send the PROGRAM 
MANAGER the following information: 
 
Is this your first SAP warning for maximum time frame? 
 
Did you attend a graduate program prior to Nursing?  If so where, when, and did you get the degree? 
 
Are you currently completing a minor or specialization at Ohio State in addition to Nursing?  If so, please list the 
courses and their credit hours. 
 
Are you planning to take any electives other than your required courses?  If so, please list the courses and their 
credit hours. 
 
What is your program? (Traditional MS, GE, DNP, BSN-DNP, GE-DNP, PhD, DNE) 
 
What is your specialty?  
 
When will you graduate? 
 
Any student who receives a SAP notification for a low GPA or who has exceed the adjusted maximum number of 
credit hours (meaning you have already been granted an appeal for SAP via an email from the Program 
Manager) must complete the following process to appeal.   
 
What is needed: 
 

1. SAP Appeal Form: download at http://www.sfa.osu.edu/forms/index.asp?tab=c 
 

2. Documentation to support your situation:  print out a copy of your Advising Report, the link for which 
may be found on the main page of your Student Center in SIS.  Be sure you are not blocking any pop-

http://sfa.osu.edu/howtokeepit/index.asp?tab=f
http://www.sfa.osu.edu/forms/index.asp?tab=c


ups, as the report will open in a new page.  Note: your OSU ID# is required for the appeal form and may 
only be found on your Advising Report.   
 
You should also obtain a copy of your personalized Curriculum Plan from the Nursing Portal at 
https://portal.nursing.osu.edu.  This will assist you in determining which classes you have yet to take 
and how many credits of financial aid you require, as serves as proof of your curricular requirements.  If 
you are completing a specialization or minor please ensure those classes are accurately reflected in your 
CP or documentation. 
 
If there are any other extenuating circumstances that have affected your length of time in the program 
you may wish to submit documentation of those issues as well, as listed on the SAP Appeal form.  Please 
also contact the PROGRAM MANAGER to get a letter of support from the College of Nursing. 
 

3. A personal statement from the student.  Use the following talking points: 
 

If your SAP is due to a GPA below a 3.0 you should include the fact that your program requires 
“x” number of core classes and that you have time to bring up your GPA.  Give details of what 
affected your GPA and include any supporting documentation you have.  If there is 
documentation in Nursing for any petitions relating to this, contact the Program Manager to get 
copies from your academic file.  
 
If your SAP is due to more than 90 credit hours for your master’s degree include the fact that 
your program requires “x” number of core classes.  This is in addition to any prerequisite 
coursework you may have taken at OSU, or any electives.  If you were previously in another 
graduate program,  are also completing a minor or Graduate Interdisciplinary Specialization, or 
had a Fellowship or other funding that required you to take more than 10 credits hours to be 
full-time you should note this as well.  Include the fact that you are a student in good academic 
standing, and that you require “x” number of core credits to complete your 
program/minor/specialization by “x” date.  If you are going to be over 108 hours with the 
number of credits you are taking that semester, include that quarter in your calculations.  If you 
are below 108 credits for that quarter you do not need to include those credits.   
 
If you have a degree already and are earning a second degree, please clarify why you want to 
move to advanced practice nursing, and confirm that the classes are required for the degree.  
The high employment rate of nurses, along with the median income, are good reason to enter 
the field.  The US Dept of Ed will want you to include this information in your statement or they 
will not approve.   
 

4. Academic Timeline Form: Use your Curriculum Plan (CP) to fill out the core classes you still need and 
when you will take them.  If this form does not provide enough space, you can obtain a PDF of your CP 
and include it.  Include elective hours required by the program or by your minor or specialization.  Once 
your courses are approved, if you add courses you will need to petition again so it is better to include all 
courses in the initial petition. 
 
If your SAP is due to GPA use a GPA calculator to determine what GPA you must maintain for the 
remainder of the credits/semesters needed in your program to reach a 3.0.  Determine the average 
number of credit hours needed per semester for this form by using your Curriculum Plan. Choose a 
reasonable goal for your semester GPA goal; it is not necessary to say you will earn a 4.0 for all future 
semesters. 
 

https://portal.nursing.osu.edu/


If your SAP is due to credit overage use the sample curriculum or CP and your advising report to 
determine how many credit hours you will need to graduate with a MS/PhD/DNP in Nursing. 
 
Faculty and staff who may sign the form include your advisor, Associate Dean Cindy Anderson or the 
Program Manager. 

 
Once you have the paperwork complete, or if you would like assistance with the paperwork, please see the 
Program Manager for your program or specialty to get the letter of support from the College of Nursing. The 
PROGRAM MANAGER needs to make a copy of your Appeal for your academic record so it is on file that you 
have completed this process.  You may request a copy of the Appeal packet for your records as well. 
 
The last step as specified on the form is to take the completed paperwork to the SCSC for review with a financial 
aid counselor in the SCSC, the hours for which may be found on their website at 
http://sfa.osu.edu/howitworks/index.asp?tab=e#hours.  The counselor must sign off on your paperwork to 
approve final processing.   
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